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Overview 

The GIS Analyst II demonstrates understanding of the field’s concepts, practices, and 
procedures. They exhibit this understanding through consistent implementation. The GIS 
Analyst II performs duties related to information synthesis, cartography, figure creation, 
technical writing, communication with other team members, and mentorship. This level is 
distinguished from GIS Analyst I by a broader scope of duties, more challenging and complex 
work assignments, greater independence, and the provision of guidance to level I peers. 

Essential Duties 

GIS Analysis and Data Management 

• Perform geospatial analysis, data queries, and reporting to support project managers 
and other team members. 

• Create maps, figures and other geospatial products in accordance with agency 
standards and client specifications. 

• Edit, update, manage and archive spatial data across local and cloud-based 
environments, maintaining metadata and data integrity. 

• Run and troubleshoot established scripts, tools and processes; identify and implement 
opportunities for automation and workflow optimization. 

• Prepare standard and custom figure sets for reports, presentations, and deliverables, 
with moderate to occasional supervision. 

Technical Project Support 

• Provide expertise to company staff regarding geospatial information and processes. 

• Collaborate and coordinate with interdisciplinary teams and clients to integrate 
geospatial components into project planning and execution. 

• Participate in meetings with biologists, project managers, and occasionally clients, 
regarding geospatial components of projects. 

• Provide technical support for geospatial processes, GNSS/GPS devices and mobile data 
collection platforms. 

• Support the design and maintenance of mobile data collection forms and ensure efficient 
data integration into project databases. 

• Exemplify excellent organizational and time management skills to meet deadlines across 
multiple concurrent tasks. 

• Conducts technical writing with minimal supervision as needed for methods sections, 
results, metadata, citations, and other products. 
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Collaboration and Communication 

• Add, update and collaborate on tasks on the task board. 

• Provide technical guidance, mentorship and feedback for GIS Analyst I when needed. 

• Provide comprehensive support to other geospatial staff. 

• Identify opportunities for and assist with implementation of GIS technologies, tools and 
training programs to improve team efficiency and capability. 

• Communicate clearly and professionally within and outside of the organization. 
Demonstrate respectful behavior and active listening with team members. 
 

Additional Duties 

• Occasionally perform field work. 
• Assist with ground truthing and troubleshooting. 
• Support staff and management with document-related tasks. 
• Assist with data management outside of the Geospatial Department. 

 

Minimum Required Qualifications 

Education: Bachelor’s or master’s degree in related field. 

Experience: At least 2 years as GIS Analyst I or equivalent. Education/degrees may be 
considered. Cartography and figure preparation, data organization, technical support, queries, 
and data analysis.  

Knowledge: Standard GIS and CAD software (e.g., ArcGIS Pro, QGIS, AutoCAD), strong 
knowledge of Microsoft Excel. Cartographic principals. 

Skills: Application of cartographic principles in figure creation. Excellent written and verbal 
communication skills for internal and external communications, technical writing, and preparing 
meeting agendas and leading meetings. Strong problem-solving and troubleshooting skills. 
Excellent organization. Ability to operate independently to fulfill tasks while coordinating with 
team members. 

Abilities: GIS analysis and technical skills 

Licenses/Certifications: Not required, but relevant certifications are a plus (e.g., FAA Part 107 
drone license, GIS certificates). Must also have a valid driver’s license. 
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Working Environment 

Physical Requirements: 90% office environment sitting or standing at computer workstation 

Mental Effort: Able to listen and understand directions or explanation of information to 
effectively process the request. 
Working Conditions: Mostly working in office, but occasionally in the field to collect information  
 

Pay Range 

$41.00 -- $49.00 per hour, depending on experience and qualifications. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This job description is not intended to be all inclusive all job duties and responsibilities.  Althouse and Meade, Inc.  reserves the 
right to revise this job description as it deems necessary. This job description does not constitute a written or implied contract of 
employment.  Requirements are representative of minimum levels of knowledge, skills, and experience required.  I acknowledge 
I have read and understand my responsibilities stated in this job description. 


